
 

 

Company 

Utley’s Inc, is an established family run company specializing in Prototype Development, Fabrication and 

Model Making. The company is based in Queens, in a 16,000 sq. ft facility with 40 full time employees.  

Utley’s houses a comprehensive range of services, such as additive and subtractive manufacturing, 

including high speed multi-axis machining and rapid prototyping; RTV mold and casting, assembly and 

fabrication, finishing, custom color matching and spraying, and a CAD department to support and 

facilitate these actives. 

Position 

We are currently seeking to add an Operation Support member to our team.  

This will be a full time, long term, junior staff (non-managerial) position. The successful candidate will be 

working with the company owners directly and the CAD engineers to work on projects, both 

independently and with some collaboration.  

The position calls for the candidate to handle the majority of inbound client supplied files.  The 

candidate will need to open, verify, print, manipulate and organize a multitude of different file formats 

(2D and 3D) - .ai, .igs, .stp etc  

The position will assist in CAD work (solidworks, Pro engineer and Rhino), setting up and running rapid 

prototypes, assisting in running films for graphics, and helping to support project write ups. 

Requirements 

The candidate will have at least some relevant experience, and an appropriate 4 year degree. A working 

knowledge of programs such as Solidworks, Pro engineer, Rhino (or any other industry standard CAD 

packages), and be very competent at surfacing. 

 

The successful candidate will be organized, and able to maintain and update the electronic files for jobs; 

learn, teach and share information with colleagues in a productive and collaborative manner. 

The candidate will be able to thrive in a fast paced environment, dealing with many different jobs each 

day.  --THIS IS NOT A DESIGN JOB--.  There is a definite need for the successful candidate to understand 

and appreciate design, but this is not a design position. 

 

Please apply with "OP SUPPORT" in the subject line 

 

Compensation 

This will be a salary position, Monday through Friday 8.00 am - 4.45pm. 

Full health benefits, a 401k plan and profit sharing are amongst the current benefits. 

Compensation commensurate with experience - room to grow with responsibility 


